Filing of Softex Manual (New)

Click on Export from left menu following screen will appear:

nstructions
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Download CSV (Excel) file format as per the requirement and make sure there is proper number format

without comma and no Scientific notation format, something like 2.5E+07 value is there. If the number is
more than 12 digits anywhere ie in Invoice Number put ‘ or any other special character to recognize as
character and this will disable the excel to convert the field in Scientific notation. Following are the
columns of the file, please make sure of this in your CSV file.

H The Contract Number exactly as entered i f ey

Contract No.
ar generated in Application
2 Contract Date Mandatory
Date of Contract/ reement/ PO

(dd/mm/yyyy) e

2 Client Name Name of Client Mendatory

4 nda!
Client Address Address of Client ot

- Country Code Two Digit CountryCode as provided by Ra1| Mo noatons

6 o,' Enter 3 only Mandatory
Realization

[ Software Type 206/ 907/ 908/ 909/ 910/ 911 Y

8 Not Mandatory
Software Category Left Blank

I Softex No. Softex No. exactly as ssued by R8I o 3520

= Invoice No. Invoice Number - <o

e In Dat Invoice Date in dd/mmyyyyy format only Mendatoey
{ o ) please check thoroughly your system date

also be in ddmmyyyy format

12 Not Mandatory
HSN/SAC Code

13 ency Three Digit Currem:eclode as provided by | Mandatory

4

E Export Value Invoice Value ( in Foreign Currency) MASRASCORY

o Commission Commission Amount if any in foreign S SNQrY,
Amount currency

6 Mand.
1 Amotiet Deduction Amount if any in foreign Fe0s Py
currency

Az Transmission Transmission Amount if any in foreign Nt lendistory
Amount currency

18 Converted Invoice Amount in Indian Mandatory

ll

Export Value (INR) Rupees




After uploading .CSV (Excel File) a new request been generated with only View Option as per the following
screen:

ey L AN EERIGRINIT

Petiod of Invoices ; 4 Ciek 00 Asd Soex Detals and doanicad fo Soemat Fal up this format
- and erure all B columns are flad as par guidelnes

From - [ ] Combsnation of Scfiox Number and Invoce
: Number must be unique. Save fle in csv format

LB l mnym I £ Cick on choose fle, solect fle created at sho 3 and chck on Import buticn
- - Make sure that fle s closed durng ths process

AD Code * IM«MDI-:.\& 'I

Appicabion 1D has been generated for B softex Sorm

6 Clck on view under Acton Column of Submylied Raquest. Please check
that status of each row is Pending under Current status column. ¥ not. ¢iek on
. 6L Bution under 380N cokumn, updte data of i repect rowa

Upioad Fila | e te swecmc | Choowe Fite m 7. Cick on Upload Detads bamon under Acton Column

Upload documants related as POF e and clck on Fingd Suberst

Soex Type '[ Sefect Softex Typo 'I

Please ensure Contract Number are in place in CSV file.

; § ‘l Submiied Reguest ~

[0 * | records per page Search [ ]
Curront
SNo. | Application No Poriod No. of Softex | No. of Invoice | Export Viabue (INR) | Date of Submission Status Action
1 43335004461310115065¢ | 09012019 |4 % 122205500 Not Comgieted m
31.01-20%9
.

By Clicking on View Button the following screen will appear. It is mandatory to upload invoices and
contracts wherever the button is appearing under upload invoice and upload contract column. Details can
be updated by clicking button under Action Menu. If you have already uploaded contract / Agreement,
there is no need to upload contract again just click on action button and select/ enter the contract number
accordingly.

Searcly;| Sontexorinvoice No | Click Here to export to excel

Add New Detail
@ | Application No : 44434d2044613101190654 ~

Current
Sno. [Client |Softex No Invoice No (Invoice Date |Country Code |Currency Code |ExportValue [INR Value |Status

1 $18000079237 |10 04-12-2017  (SE EUR 1275.00 1234400 |Pending

Upload Invoice |Upload Contract |

— G

2 $18000079238 |55 04-12-2017  |SE EUR 1275.00 1234400 |Pending

3 $18000079236 |69 04-12-2017 |SE EUR 1275.00 12344.00 |Pending ||

4 $18000079236 |31 04-12-2017  (SE EUR 1275.00 1234400 ([Pending |}

5 $18000079239 |38 04-12-2017  (SE EUR 1275.00 1234400 |Pending |}

6 $18000079236 |1 04-12-2017  |SE EUR 1275.00 1234400 |Pending

T $18000079237 |2 04-12-2017  (SE EUR 1275.00 1234400 |Pending

8 $18000079238 |3 04-12-2017  |SE EUR 1275.00 1234400 |Pending

9 $§18000079239 |4 04-12-2017  (SE EUR 1275.00 1234400 |[Pending

10 518000079236 (5 04-12-2017 |SE EUR 1275.00 12344.00

B 21][] 5]l 7] [s]o][10] [nex>>]

By clicking the Button in Action menu following screen appears to update the particular line item, if you
have already uploaded contract into the system please enter exact contract number and update the row,
the details will be auto populated:



=

2 | Softex Details (44434d2044613101190654)

Financial Year:*

Contract No.:

| 20182019 v
Client Name : * [ABC Client Address: * [Xyz |
Contract Date : * [01-01-2011 Softex No:* [ 518000079237 |
Invoice No:* [10 Invoice Date:* [04-12-2017 |
AD Code:* | 00005962900009 v| | Currency Code:* I EUR ¥
HSN/ SAC Code : [ Export Value (in Foreign [1275.00 |

Currency):*

Country Code:* | SE v| | Transmission Amount: [0.00 |
Commission [0.00 Deduction Amount: [0:00 |
Amount:
Mode Of | 3 v| | Export (INR Value):* [12344.00 |
Realisation:*
Software Type:* | 907 v| | Software Category : [ |

X

-

Refer Below screenshot where the client detail is fetched from the system and displayed
when the contract/ agreement number is available.

Search | Softex or Invoice No

=)
@ | Application No - 44434d2044613101190654 »

Click Here to export to excel

Upload required invoices only

Invoice  |Invoice Country Currency Export INR Current Upload Upload

Sno. |Client Softex No No Date Code Code Value Value Status [Action Invoice Contract
1 sNf7¢/2022(INSOURCE 518000079237 |10 04-12-2017 |SE EUR 1275.00 12344.00 |Pending

INC)
2 518000079238 |55 04-12-2017 |SE EUR 1275.00 12344.00 |Pending ‘
3 $18000079236 |69 04-12-2017 |SE EUR 1275.00 12344.00 (Pending
4 $18000079236 |81 04-12-2017 |SE EUR 1275.00 12344.00 |Pending ‘
5 $18000079239 |88 04-12-2017 |SE EUR 1275.00 12344.00 |Pending
6 $18000079236 |1 04-12-2017 |SE EUR 1275.00 12344.00 |Pending
7 $18000079237 |2 04-12-2017 |SE EUR 1275.00 12344.00 |Pending |
8 S$18000079238 |3 04-12-2017 |SE EUR 1275.00 12344.00 (Pending




Lipboad Details (Apphcation Mo, 4484340 204461 31017 1 90654)

softex Invoice File e — ——— m

After completion of all the (selected) uploading of Invoices and Contract the Final Submit button will
appear in Softex Details.

# Home > Softex

o e
(4 ‘ Add New Request v

2 | Submitied Request PN

| 10 " | records per page Search | |
No. of No. of Export Value Date of Current
S.No. | Application No Period Softex Invoice (INR) Submission Status Action

rges s
1 44434d2044610701190400 | 01-12-2018 | 1 1 52095.00 Not ﬁ Final Submit
31-12-2018 Completed
2 44434d2044610701190107 | 01-12-2018 | 5 5 83133.33 Not E
31-12-2018 Completed

Showing 1to 2 of 2 entries

«— Previous 1 Next —

By clicking on Final Submit following screen will appear where the RBI Letter pertaining Softex Numbers ,
Datacom (Internet) Bill/ Invoice for the period is to be uploaded. Also select location of the Unit from
which the Export has been done.

Upload Details (Application No. 44434d2044610701190400) -

Upload RBI Letter related to Softex Form Numbers sy T
(Only .pdf File)

Datacom Service Provider Details
(Upload Only .pdff .jpg File)

No file selected Choose File

Select Location of Unit l _Select— v |

Select Authorised Signatory : l _Select— vl

Service Rendered Period From - [90-mm-yyyy |
To -[dd-mm-yyyy |

Final Quhmiscinn




Please note the Service Rendered Period can be different from the period of Invoices for example service
rendered or actual export made in the month of October for which the Invoices raised in the month of
November, please enter service render period as October and Period of Invoices as November.

After this click on Final Submit to send this Application to STPI make sure of all the details enters/

submitted before clicking on Final Submit

For Non-STP Unit, provision has been made to update year-wise projections.



Upload Digitally Signed Softex PDF Document

After final submission, the following screen will appear. By clicking on Application Number a PDF file of
Softex form will get generated which needs to be download.

Upload Flle | No%e ssleciss | Chosee File m copy of Evorces against the fine llems € is asked for
Please ensure the invoikce an¢ Contract
Please ensure date format should be in dd-mm-yyyy are ouy seaied and signed before uploading inta the system
and currency values must not contain comma In CSV fle. 8 Flease suomit the duly signed & sealed hard copy iIn Duplcate
1 | Submitied Request .
o x
[ vlrrmm'. per page Samch ]
]
No-of | No.of | ExportValue | Date of Current
S.No. | Appbication No Period Softex | Invoice | (INR) | Submission | Status Action
|1 £13338333338031219011141 | 01902019 | 1 5 2451155371 52 | 04122019 | Not Completad oa Cpas
41.10-2019 | The appAcaton seet back to To Upl d Dlg'ta"y
. .
; anit foe . move Signed PDF File
+ g
2 £14338333338061119064817 | 01-09-2019 | 1 1 457184 43 Pending m P
| | 30-09-201% -
§ 1
3 ol 2 o -FPEm-; 1 § 229141352524 | 07-11-2019 | Not Compeeted mnm
| 1 30-0%-2019 Tre Applicaton No

In the downloaded pdf of Softex form, at thelast page (Section C) of the softex, a box will appear

where unit need to click and add their digital signature refer screenshot below (make sure to
not to lock the file while signing the PDF)

Adobe Acrobae Frader O T

Fle Bt Ve Window Melp

Home  Tools softex paf - @ s

w8 B Q ®@ ® 21 A MO @ 2 - B P B 27 &

¥We amvare not in the Caution List of ihe Reserve Bank Of nda

Pl &woa;é\‘nj

Oude . 1704

Ot A Click Here to add Digital
e Signature to this document

Stamg

3 Certihed, on the barss of above dedarabion by the SEZSTPI unt, Bl the sofftware described above and the export value declared by the exporter in thes form 5 a5 per the comesponding
Imvosceigest of invoices. sutmtisd and declared by he Unt

Pace -
Do

[ of the O 3 Ooncial of STRGRLISED)

213 -




By clicking on upload icon, the following screen will appear where unit needs to upload their

digitally signed pdf document in unlock mode.

2 | Upload Digitally Signed Softex (414338333338061119064817)

Declaration:

| hereby declare that the file uploading here is the same which was generated/ downloaded from the
system and is digitally signed by Authorised Signatory

Please Upload Softex : Choose File | No file chosen
(Only .pdf file)
Authorized Signatory: [ —Select— v

By clicking on Final Submit the date of submission of Softex will get updated.

The duly Digitally Signed document (after approval of STPI) may be downloaded as per
screenshot 1.

Please use latest version of Chrome to download the PDF file and to sign the document
latest Adobe Acrobat Reader DC also ensure to uncheck or disable the locking mode of the
document during the process of signing, enabling us to counter sign the document.




